Job Description 

<Attachment 1> 
JOB DESCRIPTION of World Friends Korea Advisors 
※ Please complete the form and check the relevant boxes. 

	General Information 

	■ Job Title
The job title must accurately describe the job to be performed by the expert
	SME promotion specialist 

	■ Location, Country 
(eg :. Vientiane, Laos)
	Guatemala city, Guatemala 

	■ Duration  
	□ 6 months    ☑ 12 months 

	■ Expected Starting Date
	☑ June 2012 ~  □ December 2012 ~  □ No preference 

	Detailed information of the requesting organization

	■ Organization Name : 
Ministry of Economy, Vice ministry of Small Medium and Enterprise Promotion 
■ Contact Person : (Please nominate someone from your organization who will be responsible
 for the work of the Korean experts)
■ Tel/Fax/E-mail:  
■ Office Location : 
■ Major activities of the Organization (Please list at least three) 
- to realize the law statement related to development of the productive non-agricultural activities of internal and external commerce through the promotion of investment to develop the micro, small and medium enterprise sectors
-to facilitate access to business services and financial development  
■ Experience of working with WFA  
☑ Yes    □ No
■ If yes, please describe the tasks of WFA  
- Conduct technical studies on current situation of local economy in the area 
- Bring in good practices on local development 
- Set up a pilot model for implementation 


	Description of Tasks *

	■ The tasks to be undertaken by the WFA will be: 

- Summary : (Describe the overall objectives of the task, why this task is needed and what the
 expert will doing) 
- The overall objectives of the tasks of the WFA is to develop and strengthen the sector of SME facilitating its insertion to national, regional and international markets, increasing its competitive level through development projects of local economy. 
■ Main duty of WFA (Please mark all that apply and type in detail)
☑ Policy making and Strategic planning 
- To realize meetings with local actors (local government, public and private entities, universities, NGOs, international cooperation) in order to establish strategic alliances oriented to support the sector of SMEs
- To realize work agendas, timescales of activities and planning, seminaries, workshops and conferences in the regional offices of the Ministry 
- To establish mechanism that defines and strengthens the actions of the Vice Ministry of SMEs in economic local development 
☑ Technical support  
- To provide technical advisories and exchange of experiences 
- To develop operational manuals for the vice ministry about SMEs policy 
☑ Training of local staff
- To develop skills in public and private sector in the themes of economic local development 
□ Other
-

	Expected Results/Output 

	■ Expected results/output of the tasks by the WFA include: 
- A strategy on local economic development 
- A creation of alliances between public and private sector that allows the promotion of projects on local economic development 
- A creation of a operations manual for the vice Ministry of SMEs in order to foster local economic development 
- 

	Required qualifications of WFA

	(List the minimum essential qualifications required for the experts to successfully carry out this task)
■ Gender 
□ Male      □ Female       ☑ No preference
■ Educational Background 
- (eg. Master Degree in Economics)
- Master’s degree or equivalent in Economics, Regional economics
■ Required Work Experience(Specify work experience required for the experts)
- At least, 10 years of work experience in relevant area 
- Minimum 2 years of professional experience in developing countries and
 Internationally, preferably in institutional and policy support projects. 
-
■ Language : English 
(Official business language will be English. If your organization is required to use other
 languages, please give the reasons)
- Reasons : 
■ Other Requirements(Identify and desired skills or qualities for the task)
 -Excellent inter-personal and communication skills 
 -Knowledge of Spanish is an advantage, but not a requisite
-

	Description of the Workplace 

	■ Location of 

the workplace
	-     5      Km from the capital city 
-     1      hours by  car  (transportation)


	■ Information on the 
co-worker who will
work closely with
the WFA
	- Full Name (Mr./Ms.) : 
- Position/Work area : Manager, SME program 
- Tel/E-mail : 
- English Language Skill : 
□  Basic      ☑  Intermediate      □  Advanced 


	■ Administrative and
  financial arrangements
  to be provided
  by your organization
for the WFA
(Please mark on the box) 

	Items 
	Available
	Not available

	
	Housing
	□
	☑

	
	Transportation
	□
	☑

	
	Others 
	☑  PC            □  Printer 
☑  Internet access   □  Phone

	■ Other information that
  may help the WFA
 adapt to the local
  environment
 (Living conditions, weather, allowance, etc.)
	


	

	(Date of filling out the form)

	

	(Name of the person in charge)

	

	(Position of the person)

	

	Signature with official stamp


